Franklinton’s Confirmation of Membership on the Board and Announcement of the First Meeting
[date]

Dear ______________:

Thank you for your commitment to serving on our pilot Senior-friendly Communities initiative. We are looking forward to seeing you at our first meeting, [day of the week, date, time]. We will meet at [location, street address]. Directions to the center are included with this letter.

The agendas for the first five meetings have been developed, and they are attached. For our first meeting, please think about [the topic under consideration, in this case, fraud] and three wishes you have regarding this issue.

I’ve included a list of those serving on our committee. As you review it, I’m sure you’ll find friends and colleagues you know and have worked with before. Of note is the broad interest, not only in our community, but on the county and state level as well. 

I look forward to seeing you.

Sincerely,

